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COLDWELL BANKER SUNSTAR / MORRIS REALTY, INC.
PROPERTY MANAGEMENT DIVISION

EXCLUSIVE RENTAL MANAGEMENT AGREEMENT

IMPORTANT NOTICE: IN COMPLIANCE WITH THE FEDERAL FAIR HOUSING ACT, please DO
NOT ask or expect us to place any restrictions on your property based on a prospective tenant(s) racial,
religious, handicap, sexual, national origin or familial status. FEDERAL AND STATE LAWS prohibit us
from placing any such restrictions on the properties we handle for rent.

1. PARTIES: This agreement between_____________________________________________, hereafter

called LANDLORD, andCOLDWELL BANKER SUNSTAR REALTY, INC., or COLDWELL BANKER MORRIS

REALTY, INC., hereafter called BROKER, whereby LANDLORD appoints BROKER, EXCLUSIVE AGENT, to

rent, lease, operate, control, and manage the following property:

Address: ___________________________________________________________________________

City: ________________________________________________ Florida Zip: ______________

Unit #: ___________ Property Phone Number: _______________________

Furnished: ___________ Unfurnished: ___________ Bedrooms: __________ Baths: ____________

The property includes the entire premises in full UNLESS any areas such as shed(s), storage closets,
garages, attics, crawl spaces, other storage areas, or rooms that are specifically excluded by the
LANDLORD in writing. LANDLORD will provide four (4) full sets of keys, plus two (2) sets of mailbox
keys, and two (2) garage door openers, if garage door opener is present.

2. TERM: It is mutually agreed by and between the parties, their assigns, and their estate, that this
EXCLUSIVE RENTAL MANAGEMENT AGREEMENT shall remain in full force and effect until
termination pursuant to the terms of this paragraph. The term shall begin on the __________ day of
_____________________, 200__, will be in effect for ONE (1) year, and will automatically renew for
successive year periods at the anniversary date, so long as there has not been at least a THIRTY (30) day
WRITTEN notice, prior to the next term given by either party to terminate. This termination notice is
effective when actual physical receipt by party receiving notice is received. In the event LANDLORD
terminates this Agreement, BROKER shall continue to receive the rental commission set forth below as long
as Tenant(s) placed on the property by BROKER shall remain in the unit. In the event this Agreement is
terminated, the BROKER’S rights provided for in paragraphs thirteen (13) and fourteen (14) shall survive
such termination. All monies expended by BROKER shall be paid to BROKER prior to this cancellation
and BROKER is authorized to withhold any sums owed to BROKER from monies held prior to the final
disbursement to LANDLORD. An additional cancellation fee of One Hundred dollars ($100) will be
charged to LANDLORD, should LANDLORD terminate this Agreement without thirty (30) days written
notice to BROKER. BROKER reserves the right to terminate this Agreement with Thirty (30) days
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WRITTEN notice to LANDLORD at anytime, or immediately with WRITTEN or VERBAL notice if the
property is vacant, or in the opinion of the BROKER’S legal counsel, the LANDLORD’S actions or
inactions are illegal, improper, or jeopardize the safety or welfare of any Tenant(s) or other persons.
BROKER may, at its option, continue to hold LANDLORD liable for any commissions due or monies owed
BROKER if Tenant(s) remain in property after such termination by BROKER.

3. RENTALS: BROKER will use his best efforts to lease or rent with the following terms:

LONG TERM LEASES (six (6) months or longer): Tenant(s) before occupancy, shall have paid any
prorated rent, the first month’s rent, plus a minimum of one (1) month’s rent as a Security Deposit. Any,
deviation from these terms must be agreed upon by all parties in WRITING. LANDLORD agrees to hold
BROKER harmless for any failure to secure a Tenant(s) for LANDLORD, any cancellation by Tenant(s),
and/or failure to collect any rents or monies due from Tenant(s) for any reason.

SHORT TERM LEASES (less than six (6) months): Utilities are to be turned on in the Landlord’s name,
and for SEASONAL units, LANDLORD is responsible to provide the basic telephone service, a limited
amount of water, electric, and cable service per month, cable type as specified in Property Designation (see
attached). Short term Tenant(s), before occupancy, shall have paid any prorated rent, the first month’s rent,
plus a Security Deposit. Any, deviation from these terms must be agreed upon by all parties in WRITING.
LANDLORD agrees to hold BROKER harmless for any failure to secure a Tenant(s) for LANDLORD, any
cancellation by Tenant(s), and/or failure to collect any rents or monies due from Tenant(s) for any reason.

Rental rates will be the current market rate or the rate mutually agreed upon by all parties. LANDLORD
appoints BROKER, BROKER’S AGENT, or RENTAL ASSOCIATE to sign in its behalf on all rentals.
Late charges of fees owed by any Tenant(s) shall be collected at the discretion of BROKER, and BROKER
SHALL RETAIN ANY LATE FEES. BROKER shall be entitled to a rental commission from all rent
monies collected and shall retain any charges deemed “additional rent” or fees in the lease agreement.

RENTAL RATE:
Seasonal Month(s)—Furnished: $__________________

Summer Month(s)—Furnished: $__________________

Annually--Unfurnished: $__________________

Pet(s) Permitted: _______Yes ________No
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DEPOSITS: A Security Deposit shall be collected from each new Tenant(s) in the sum of
$__________ and shall be held in the BROKER’S PROPERTY MANAGEMENT EXCROW ACCOUNT,
which is a non-interest bearing account. In the event a prospective Tenant places a good faith or holding
deposit with BROKER and Fails to take possession, said deposit, or portion thereof, if retained, shall be
disbursed 50% to LANDLORD and 50% to BROKER.

4. BOOKING: To avoid booking conflicting Occupancies, LANDLORD must specify in WRITING those
time periods for his own and /or Landlord’s guest(s) use of the premises, prior to BROKER having
negotiated a rental. In the event LANDLORD places Tenant(s) in the premises or moves into the premises
while this agreement is in effect and this action results in a conflict with a prior booking by BROKER,
LANDLORD agrees to be held liable for any and all damages suffered by displaced Tenant(s) and agrees to
pay for any rent or fee amounts displaced Tenant(s) may pay in another unit over an above what Tenant(s)
would have paid had LANDLORD not created a conflict. LANDLORD agrees to indemnify BROKER and
its Agents for all damages and attorney’s fees in the event Tenant(s) institutes any litigation over a
LANDLORD-caused booking conflict.

5. FEES, INSURANCE, and TAXES: LANDLORD shall pay direct any condominium maintenance fees,
taxes, insurance, and charges as set out in paragraph (7) hereafter. LANDLORD agrees to maintain Public
Liability Insurance coverage on the property at all times in an amount not less than One Hundred Thousand
($100,000) per person and Three Hundred Thousand ($300,000) per occurrence, and shall furnish BROKER
with Proof of Insurance and a copy of the declaration page. LANDLORD AGREES TO NAME BROKER
AS AN ADDITIONAL INSURED ON ALL POLICIES. LANDLORD agrees to and does hereby
indemnify and hold harmless BROKER, its Employees, Agents, and Assigns from any and all claims, suits,
damage costs, losses, and expenses arising from any injury to persons and/or property occurring on or about
the premises. LANDLORD agrees to indemnify BROKER for any damages suffered as a result of any lapse
in or failure by LANDLORD to maintain insurance coverage.

6. UTILITIES:
Long Term Lease, if allowed by law and unless otherwise agreed to by the parties, Tenant(s) are required
to have telephone service, cable, electric service, water service, and all other utilities in their name.
Short Term Lease, in any lease where the Tenant(s) shall have use of the Landlord’s utilities and be
responsible for all or part of the bill(s), LANDLORD shall pay the entire bill in a timely manner and forward
copies to the BROKER for reimbursement. Under no circumstances shall LANDLORD cause the
termination of these services and LANDLORD agrees to indemnify BROKER for any damages of litigation
fees/cost incurred by BROKER if LANDLORD improperly terminates a utility service. BROKER will
deduct bill(s) to the extent of funds available and LANDLORD agrees that BROKER SHALL BE IN NO
WAY RESPONSIBLE FOR NON-PAYMENT OF OR THEFT OF ANY UTILITY SERVICE BY
TENANT(S). A telephone with a one (1) LONG DISTANCE BLOCK IS REQUIRED in all furnished units
BROKER handles. BROKER will deduct bill(s) to the extent of funds available and LANDLORD agrees
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BROKER shall be in no way responsible for non-payment of telephone, or long distance services by
Tenant(s).

LANDLORD agrees to provide the following: Electric Water/Sewer Gas Local
Telephone Pool Service Pest Control (Interior) Cable Lawn (pest & fertilizer)
Shrub and Tree (pest & fertilizer) Lawn, Trees & Shrub Maintenance (cutting, edging, & trimming).

LAWN AND POOL CARE, PEST CONTROL, CABLE SERVICE: The LANDLORD will provide
pool and lawn care to include; lawn, trees and shrub care, chemical treatment of lawn, trees, and
shrubs. Landlord will provide interior pest control. Landlord will provide cable TV service or Dish
TV. These expenses can be included in the rent or be in addition to the rent. However, the
responsibility of payment is that of the owner.

7. CONDOMINIUMS: In a condominium unit, the lease shall be subject to the Declaration of Condominium
pertaining thereto and the Rules and Regulations of the Association and Board of Directors there under.
Further, LANDLORD shall be responsible for payment of any recreation, land, and/or any other fees, fines
levied by the Association, or assessments and LANDLORD agrees to indemnify BROKER for payment of
same. In the event Tenant(s) fails to comply with the Rules and Regulations and the Association or Board
levies fines or assessments against LANDLORD, LANDLORD agrees BROKER is in no way liable for the
payment of any fines, fees or assessments.

8. FURNISHING INVENTORY: LANDLORD shall deliver a copy of the Furnishings Inventory or, in the
alternate, pay BROKER One Hundred dollars ($100) to provide the same. It is the Landlord’s responsibility
to keep the inventory current. BROKER is not responsible for items missing, lost, or damaged under any
circumstances, including but not limited to, theft, vandalism, or negligence of Tenant(s) or their guests.
LANDLORD is also to deliver copies to BROKER of any service contracts or warranties that exist, if any.
If no service contracts or warranties are received, BROKER shall assume none exist. LANDLORD will
provide four (4) full sets of keys, plus two (2) mailbox keys to BROKER. In unfurnished units,
LANDLORD will provide window treatments and their hardware.

9. LEASING AND MANAGEMENT: BROKER is given the exclusive right to screen and approve or
disapprove prospective Tenant(s), to deliver, on LANDLORD’S behalf, any default notices to Tenant(s) as
may be necessary. Any Legal Notices, Institution of Eviction or damage proceedings against Tenant(s),
through the courts or otherwise, must be taken by LANDLORD individually, or with the WRITTEN
permission of LANDLORD, BROKER shall hire an attorney to perform the eviction. Costs and attorney’s
fees to evict Tenant(s), or otherwise, will be paid by LANDLORD in advance and PROPERTY-OWNER
agrees to hold BROKER harmless for same. In the event tenant(s) vacate voluntarily or involuntarily owing
rent monies due under the terms of the lease or any renewals, and, if these monies are collected in whole or
part in the future, LANDLORD agrees that BROKER is entitled to a commission on any monies received in
the percentage as set forth below and agrees to remit same to BROKER. LANDLORD warrants that the unit
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to be managed is a legal rental and rental of same will not be in violation of any rules, law, or ordinances.
BROKER OR BROKER’S AGENT IS GIVEN THE AUTHORITY TO SIGN ALL LEASES.

10. BROKER’S AUTHORITY: BROKER is granted by LANDLORD the right to inspect the property at
such times as BROKER deems necessary, to collect all rental and other funds that may be due to
LANDLORD, to cooperate with other BROKER(S) as BROKER may see fit, to require releases from all
parties in the event of a controversy before disbursing funds and to do all those things BROKER deems
necessary for the efficient management of the property.

11. REPAIRS/ADDITIONAL INVENTORY: BROKER is given the right to spend in the amount not to
exceed Three Hundred dollars ($300) in any one (1) month to purchase items, make repairs, housekeeping,
and pay for same out of LANDLORD’S funds, and if inadequate, LANDLORD shall be billed for the
difference. In case of emergency, (i.e.: air conditioning, heat, refrigerator, range, plumbing) or any other
repair deemed as a safety measure for Tenant(s), BROKER has the authority to institute repairs even if over
Three Hundred dollars ($300). LANDLORD agrees to hold BROKER harmless for any/all damages caused
by Tenant(s). BROKER will arrange for all repairs, inspections, maintenance, and cleaning through their
Customer Service Department, unless LANDLORD has notified BROKER in WRITING prior to the
commencement of repairs to use someone LANDLORD has selected, and LANDLORD makes
arrangements with third party direct. LANDLORD agrees to pay third party direct, and shall indemnify and
hold BROKER harmless. IF ANY WARRANTIES OR SERVICE AGREEMENTS FOR REPAIRS EXIST,
BROKER MUST BE FURNISHED WITH A COPY OF THE AGREEMENT EACH YEAR IT IS
RENEWED. Without a copy of the renewal, THE BROKER WILL ASSUME NONE EXISTS.

Additional Fee: In the event LANDLORD requests BROKER to meet delivery or repair/service providers
at the property, (including, but not limited to appliance delivery, cable, television, insurance adjusters)
LANDLORD may be charged Fifty Dollars ($50) for each appointment at the property.

12. DAMAGES, MISSING ITEMS, WARRANTIES: BROKER is not responsible for damages to the
premises or items missing, switched out, lost or damaged under any circumstances, including but not limited
to, theft, vandalism, or negligence of tenant (s) or their guests. In the event tenant(s) damage the premises or
owes any monies to the LANDLORD, BROKER is given the exclusive authority to DETERMINE IN ITS
PROFESSIONAL JUDGEMENT, THE AMOUNT DUE, CHARGE THE tenant accordingly and/or settle
with the tenant(s) upon advise of BROKER’S legal counsel. BROKER is given the power to make claims
upon the security deposit on behalf of LANDLORD and BROKER shall not be held liable for any failure to
make claim(s) on any damages, which were not readily apparent to BROKER. LANDLORD is also to
deliver copies to BROKER of any service contracts or warranties that exist, if any. If no service contracts or
warranties are received, BROKER shall assume none exist.
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13. FEE: BROKER shall be entitled to a rental commission from all rent money collected.

(A) LONG TERM RENTALS (six (6) months or more): In the event there is a long term lease, furnished or
unfurnished, the fee will be Fifteen (15%) per cent of each month’s rent, according to lease. If the
existing Tenant(s) remains for any additional term(s) or time periods after the initial term, the fee shall
remain fifteen (15) per cent of gross months rent, according to lease; plus a one time property set-up fee
of $100 which includes photos, website set-up, accounting set- up, lockbox when vacant (fee to be
deducted from first month’s rent)

(B) SHORT TERM RENTALS (three (3) months, but less than six (6) months): Shall have a rental
commission of fifteen (15) per cent of gross months rent; plus a one time property set-up fee of $100
which includes photos, website set-up, accounting set-up, lockbox when vacant (fee to be deducted
from firsts month’s rent)

(C) BROKER SUPPLIED TENANT(S) WITH NO MANAGEMENT (FINDER’S FEE
AGREEMENT): Commission shall be equal to one month’s rent or, if for less than twelve months,
a pro-rated fractional amount will be due as commission.

LANDLORD agrees to pay BROKER according to the above schedule during the Tenant(s) continuing
occupancy together with any renewals or extensions thereof, or for any new lease or rental between the
parties. All Short Term Rental Agreements, agreed to, and confirmed with LANDLORD must be honored
by LANDLORD including, but not limited to, the sale of the unit, as well as termination of the
EXCLUSIVE RENTAL MANAGEMENT AGREEMENT after LANDLORD has accepted future bookings.

LISTING OF PROPERTY: Should you decide to list property “For Sale” with another Real Estate
Broker, you should exclude in your listing agreement any Tenant(s) we have secured for you that are
occupying your property during the listing agreement. FAILURE TO DO SO WILL RESULT IN YOUR
POSSIBLY PAYING A DOUBLE SALES COMMISSION.

14. GUESTS: Issuing keys, during office hours (Monday-Friday, 8:30 a.m.-5:00 p.m.), and arranging for
cleaning and repairs for LANDLORD or Tenant(s) are services included in our Management Fee. Issuing
keys, during office hours, for LANDLORD’S guest(s) will result in a twenty-five dollar ($25) fee being
charged to LANDLORD. For activation of a unit after hours, there will be a fifty-dollar ($50) fee charged to
LANDLORD. Arranging for cleaning of unit for Landlord’s guests will be at the regular charge of:
Condominium $75 and up Single Family Home $100 and up.

15. PROCEEDS: BROKER will prepare and send LANDLORD the rental proceeds collected on or about the
15 day of each month. These rental proceeds will be minus the monthly rental commission and any
costs/expenses provided for in this Agreement. It is understood that no funds will be released until such time
as moneys have cleared the BROKER’S bank. In the event a prospective Tenant(s) places a Good Faith or
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Holding Deposit with BROKER and fails to take possession, said deposit, if retained, shall be disbursed fifty
(50) per cent to LANDLORD and fifty (50) per cent to BROKER. BROKER retains the right to refund this
deposit to a prospective Tenant(s) in full, or in part, upon the advice of legal counsel.

RENTAL PROCEEDS: Rental proceeds to be paid to:

________ Owner / ________ Bank

Bank/LANDLORD Name:___________________________________________________________

Bank/LANDLORD Address:_________________________________________________________
_______________________________________________________________________________

Bank Account Number:_________________________

Name on Account:

**PLEASE NOTE: We are UNABLE to make mortgage payments. We will gladly deposit rental
proceeds into your checking or savings account, if you provide deposit slips.

16. NOTICE: Whenever any notice is required in this Agreement or desire to communicate formally or legally
by LANDLORD to BROKER, notice must be IN WRITING and mailed Certified or Return Receipt
Requested to the address as indicated hereafter, and deemed delivered upon actual physical receipt thereof,
not date of mailing. Facsimile signatures: The parties agree that this agreement may be executed by
facsimile signatures and such shall be binding as if originals.

17. HAZARDS: LANDLORD has no knowledge of any environmental hazards related to the above-
mentioned property and agrees that if any environmental hazards arise, the LANDLORD takes full
responsibility of any and all costs for removing such hazards.

18. ATTORNEYS FEES-LEASE DRAFTING: In the State of Florida, a BROKER is not allowed, by law, to draft a
lease, therefore, there will be a charge to the LANDLORD of $50.00 for attorney’s fees for preparation of all annual
leases and $25 for preparation of all renewals and $50 for seasonal lease preparations. THE LAW FIRM PREPARING
THE LEASE DEALS PRIMARILY IN LANDLORD/TENANT LAW AND WILL BE: HEIST, WEISSE and
LUCREZI, P.A., FT. MYERS, FLORIDA.
The charges to cover attorney’s fees will be collected from first monies received. The attorney will be available to you
and us at no charge for phone consultations in the event of any disputes with the Tenant or related issues.

19. HURRICANES, TROPICAL STORMS, ACTS OF GOD: BROKER shall not be responsible to take any
precautionary measures to avoid damages from any acts of god unless agreed to in writing between BROKER and
LANDLORD.
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20. VACANCY CLAUSE: In the event unit is vacant, LANDLORD requests a monthly inspection of the unit at a fee of
$50.00 ________yes ________no (initial one).

__________________________________________________ ______________________________________
LANDLORD’S NAME (printed) SOCIAL SECURITY # (REQUIRED)

__________________________________________________ _____________________________________
LANDLORD’S NAME (printed) SOCIAL SECURITY # (REQUIRED) OR

ITIN#________________________________
(ALL FOREIGN OWNERS MUST PROVIDE ITIN#)

Are you a US Citizen ___________Yes ___________No (Owner will comply with the foreign investment in real
property tax act, if owner is a “foreign person” as
defined by federal law)

LANDLORD’S Rental Insurance Agent:______________________________________ Phone#______________

Address:_____________________________________________________________________

This agreement executed on the ___________ day of ________________________________________, 200____

__________________________________________ _____________________________________________
LANDLORD’S SIGNATURE LANDLORD’S SIGNATURE

___________________________________________________________________________________________
LANDLORD’S ADDRESS

___________________________ ___________________________ __________________________
LANDLORD’S HOME PHONE LANDLORD’S WORK PHONE LANDLORD’S CELL PHONE

LANDLORD’S EMAIL ADDRESS: ___________________________________________________________

Additional Notes or Information:_______________________________________________________________

__________________________________________________________________________________________

____________________________________ Coldwell Banker Sunstar Realty, Inc..
AGENT’S SIGNATURE Coldwell Banker Sunstar Morris Realty, Inc.



SPECIFIC POWER OF ATTORNEY 
 
LANDLORD specifically grants BROKER or BROKER’S agent the authority to sign 
leases, enter into utility service agreements (including but not limited to: cable; water; 
sewer; garbage; telephone; electric) on behalf of LANDLORD thus fully binding the 
LANDLORD to the lease and service agreements. 
 
____________________________________________                   __________ 
LANDLORD #1 Signature      Date 
 
____________________________________________  __________________ 
PRINTED NAME       SS # 
 
______________________ 
DATE OF BIRTH 
 
 
____________________________________________            __________ 
LANDLORD #2 Signature      Date 
 
____________________________________________  __________________ 
PRINTED NAME       SS # 
 
______________________ 
DATE OF BRITH 
 
 
________________________________________________________________________ 
STREET ADDRESS 
 
_______________________________________. ________________________________ 
CITY       STATE                              ZIP 
 
HOME PHONE:  ____________________  CELL PHONE: ____________________ 
 
 
 
 
 
 
Initials:  __________ 
 
 
 
S:PropertyManagement/PowerOfAttorney      Revised 9/27/06 



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. November 2005)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code
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2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 11-2005)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a

U.S. exempt payee.

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

● An individual who is a citizen or resident of the United
States,
● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or
● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

For federal tax purposes, you are considered a person if you
are:

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:
● The U.S. owner of a disregarded entity and not the entity,



DISCLOSURE OF INFORMATION ON LEAD-BASED 
PAINT AND 

 LEAD-BASED PAINT HAZARDS 
 

Lead Warning Statement- Housing built before 1978 may contain lead-based paint.  Lead from 
paint, paint chips, and dust can pose health hazards if not taken care of properly.  Lead exposure is 
especially harmful to young children and pregnant women.  Before renting pre-1978 housing, 
landlords must disclose the presence of known lead-based paint and lead based paint hazards in 
the dwelling.  Tenants must also receive a Federally approved pamphlet on lead poisoning 
prevention. 
Lessor's Disclosure (initial) 
_____ (a)  Presence of lead-based paint or lead-based paint hazards (check one below): 
 
____  Lead-based paint and/or lead-based painting hazards are present in the housing (explain). 
 
_____________________________________________________________ 
____  Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the housing. 
 
_____ (b) Records and reports available to the lessor (check one below): 
 
____  Lessor has provided the lessee with all available records and reports pertaining to lead-based 
paint and/or lead-based paint hazards in the housing (list documents below). 
 
_____________________________________________________________ 
____  Lessor has no reports or records pertaining to lead-based paint and/or lead-based paint 
hazards in the housing. 
Lessee's Acknowledgement (initial) 
 
_____ (c) Lessee has received copies of all information listed above. 
 
_____ (d) Lessee has received the pamphlet Protect Your Family from Lead in Your Home. 
Agent's Acknowledgement (initial) 
 
_____ (e) Agent has informed the lessor of the lessor's obligations under 42 U.S.C. 4852(d) and is 
aware of his/her responsibility to ensure compliance. 

Certification of Accuracy 
The following parties have reviewed the information above and certify, to the best of their 
knowledge, that the information provided by the signatory is true and accurate. 
 
_______________________________          _______________________________ 
Lessor                                      Date                Lessor                                      Date  
 
_______________________________          _______________________________ 
Lessee                                      Date               Lessee                                      Date  
 
_______________________________          _______________________________ 
Lessee                                      Date               Lessee                                      Date  
 
_______________________________          _______________________________ 
Agent   of Lessor                       Date                Agent                                        Date 
 
BLANK FORM OF THIS NOTICE  PROVIDED BY: LAW OFFICES OF HEIST, WEISSE & 
LUCREZI, P.A. 
1 800 253 8428 



  SUNSTAR REALTY & MORRIS REALTY, INC. 
 

PROPERTY PROFILE SHEET 
 

PROPERTY ADDRESS: _______________________________________________________ 
                                            _______________________________________________________ 
Telephone Number at Property (If Seasonal)________________________ 
Directions to the  Property:______________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
PROPERTY OWNER:_________________________________________________________ 
Owner’s Address______________________________________________________________ 
        City ___________________________________State ____    Zip_________ 
Telephone:          Work ________________________Home___________________ 
                             Cell _________________________ Fax_____________________ 
E Mail _______________________________________________________________________ 
Emergency Contact:  Name  ______________________ Telephone:  ___________________ 
 
Single Family _____  Condo ____   Duplex _____   Manufactured Home _____ 
Bedrooms #_____    Baths#_____  Dining Rm               Family Rm                   Garage______   
Carport______   Furnished_____      Unfurnished______     Annual_____      Seasonal_____ 
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If Multi Story: Floor   ___________   Elevator _____yes         _____no 
 
Private Pool _____  Community Pool _____   Private Spa _____ Community Spa _____     
Community tennis _____ 
 
Screened Lanai  ____        Patio______    Fenced Yard______ 
 
Waterfront________    Type of Boat Access :    Power_________  Sailboat__________ 
       Dock ______   Lift ______Weight  Capacity_______   Minutes To Harbor_________ 
 
Location of:   Water Shut-off_____________    Electric Panel____________________ 
                         Hot Water Heater Shut Off________________ 
 
WILL CONSIDER A PET?  _______YES          _______NO       
 
Services: 
Alarm_______   Alarm Code                                       Alarm Password_________ 
Water Dept: ___________________________      Is water included:  ___yes  ___no 
Electric Dept:  Florida Power & Light          Is electricity included:  ___yes  ___no     
Garbage Days: __________   Yard Trash Days:________  Lawn Watering Days_____  
Cable Co. or Satelite Co. __________________________________________________ 
Type of cable service: _____________________________________________________ 
Pest Control Company: ___________________________________________________  
Lawn Chemical Co.:  _____________________________________________________ 
Lawn Care Co._________________________________      Monthly Cost:  ___________ 
         



Pool Care Co. __________________________________Monthly Cost:____________ 
         
Is Pool Heated:  ____yes   ____no   If yes:  _______electric    _____solar  _____propane 
 
Appliances:  Refrigerator _____  Microwave _____ Stove _____ Dishwasher_____ 
  Washer _____ Dryer _____ Garbage Disposal _____ Water  softener _____ 
  Garage door opener(s) _____  
 
Property Warranty Service Agreements & Phone Numbers for Providers:  
 
 
 
 
 (If none are listed, it will be assumed that none exist) 
 
In case of loss or damage, please provide the following information on all existing 
appliances: 
 
Appliance                 Brand                Model                          Serial Number 
 
Refrigerator      ______________     ______________         _______________________ 
 
Microwave        ______________     ______________         _______________________ 
 
Stove                 ______________     ______________          _______________________ 
 
Dish Washer     ______________     ______________         _______________________ 
 
Washer              ______________    ______________          _______________________ 
 
Dryer                 ______________    ______________          _______________________ 
 
TV #1                 ______________    ______________          _______________________ 
 
TV #2                ______________    ______________          _______________________ 
 
TV# 3                ______________    _______________        _______________________ 
 
VCR                  ______________   _______________         _______________________ 
 
DVD                  ______________   _______________         _______________________ 
 
CD Player        ______________     _______________        
 
Stereo               _____________        ______________           ______________________ 
 
Hot Water 
   Heater  
 
HVAC               
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INSTRUCTIONS FOR VCR USE: 
 
 
 
 
 
 
 
 
 
 
 
INSTRUCTIONS FOR TV USE: 
 
 
 
 
 
 
 
 
 
 
 
INSTRUCTIONS FOR DISH OR SATELLITE TV USE: 
 
 
 
 
 
 
 
 
 
 
 
 
INSTRUCTIONS FOR HUMIDISTAT: 
 
 
 
 
 
 
 
 
 
 
 
 



 
DESCRIPTIVE WORDS FOR ADVERTISING 
 
Please provide at lease 10 individual descriptive words or phrases unique to your property 
so that our advertisements will portray the best features of the property: 
(Example: spectacular view, exceptional gourmet kitchen) 
 
1.______________________________________________________________________ 
 
2.______________________________________________________________________ 
 
3.______________________________________________________________________ 
 
4.______________________________________________________________________ 
 
5.______________________________________________________________________ 
 
6.______________________________________________________________________ 
 
7.______________________________________________________________________ 
 
8.______________________________________________________________________ 
 
9. ______________________________________________________________________ 
 
10.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Property Manager       Date 
S:PropertyManagement/PropertyProfileSheet 
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